
 
 
Event title  
Venue  
Target audience  

Objectives  
Age range  
How was the 
event advertised? 

 

Number attending  
Booking required?  
Length of event  

Refreshments 
provided? 

 

Equipment needed  
People needed  
Printed material 
used 

 

Room set up  
Event programme  
Possible variations  

What did the 
audience 
particularly like? 

 

What surprised the 
audience? 

 

What else would 
the audience have 
liked? 

 

How much 
preparation was 
involved? 

 

Any other 
comments? 

 

Images  
For more 
information please 
contact 

Please provide your name and email address. 

 
When you have completed your event template, please send it, with high 
resolution images if possible, to Ruth.Semple@rcpath.org. 
 
 


